Lesson 3 beg excel










formatting, SS16, SS16B
1. When applying a decrease decimal format, does the number actually change?


2. If a cell contains ########, what happened?

3. If a number begins with 0, such as a zip code, employee # or SS 3, how can you keep the 0 intact?


a. _____________________________________  b. _____________________________________

4. How can a negative number be displayed?


a. _________________


b. _________________


c. _________________


d. _________________

5. 
Can a cell be preformatted? Why is it a good idea to do so?_____________________________________
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What is this tool used for?______________________________________







7. What is the advantage of naming a range? ___________________________________
8. Describe the process of naming a range____________________________________________________________________


9. How do you delete a named range?___________________________________________________________ formula tab, name manager
10. Can a value be copied from one worksheet to another? Explain _________________________________________________

SS17 Fill pointer, SS19 compound formulas, absolute reference
1. An easier way to copy & paste in adjoining cells is to use _________________________

2. Can the months of the year be inserted without actually typing all 12? Explain _______________________________________

3. What other list can be auto completed in Excel? ___________________________________________


4. Can abbreviations be used for both? ________________________________________________


5. How can you create a pattern of numbers such as 1,3,5,6,7,etc. be filled in without entering all numbers manually?

_________________________________________________________________

6. What is the symbol for multiplication?  ____

7. What is the purpose of parenthesis ( ) in a formula? ___________________________________________


8. What is the hierarchy of operations in a formula?  ___________________________________________


9. F4 is used to create an _____________________________ in a formula.


10.  $B$20 signifies an ___________________ in a formula.
SS20 MIN, MAX, NAME RANGE 
Use the range B2:B20 for the following questions.

1. To return the highest value in the range, write the formula _____________________________.


2. To return lowest value for the range, write the formula. __________________________________


3. If the range is named “rain”, what would the 2 formulas look like? ____________________________

4. To calculate the average of a range of cells only including cells with values, what would the formula be? .

___________________________________________   


5. What formula would you use to count the number of cells in the range? _______________


6. What is the formula to count the number of cells in the range that contain a value? _________


